
Temporary part-time Scanning Clerk 
Job includes but not limited to: scanning client files, answering phones, greeting 
customers and assisting office manager with other duties as needed. 
 
Requirements: Attention to detail a must, be able to multi task, follow directions, ability to 
work independently, punctual and reliable 
 
Flexible hours between 8 and 5 Monday through Friday until December 20, 2019 or until 
project is completed. 
 
$12.00 an hour 
 
Send Resume and cover letter to: 
 
Office Manager 
7130 S 29th Street Suite F 
Lincoln, NE 68516 
 
Or email to tracyk@ssbcpas.com 
 
EOE 
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